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	Job Vacancy

	Academy
	Faith Primary Academy

	Role Title

	Full Time Foundation Stage Teaching Assistant 

	Grade
	Level 3

	Hours
	Term time only 

8.00 a.m. to 3.30 p.m. 

	Reports to 
	Executive Headteacher

	Main purpose of the role

	To work in the Foundation Stage as part of a professional team to facilitate teaching and learning within the EYFS environment and make a positive difference on the outcomes of pupils.
The role requires someone who enjoys working with children and is keen, enthusiastic and highly motivated. The role also requires the person to have emotional and physical resilience.



	Core responsibilities and tasks

	Key duties:
· Participate in planning and evaluation of learning activities with the EYFS team including small steps, continuous provision and ongoing formative assessment. 
· Work with whole class or small groups of pupils within the Nursery classroom.
· Work with and support pupils by delivering small group interventions / 1:1 support. 
· To deliver a synthetic phonics program daily and track the progress of the children. 

· Support pupils to understand instructions, support independent learning and inclusion of all pupils. 

· Promote positive behaviours and engagement for all through the use of appropriate behaviour management techniques. 
· Attend to pupils’ personal needs if required such as hygiene, and eating, as well as help with social, welfare and health matters, reporting problems to the SENCO and EYFS Lead as appropriate. Physically assist pupils in activities (may involve lifting, where mobility is an issue). 

· Establish and maintain the learning environment and resources and contribute to maintaining a safe learning environment, including photocopying, filing and the display and presentation of pupils’ work. 
· Administer medication in accordance with an agreed plan under direction of healthcare practitioner and following appropriate training.
· Assist the EYFS Team with ongoing assessments of pupils including IEPs and EHCP targets.
· Assist with escorting pupils on educational visits.
· Administration tasks, including photocopying to support pupils as required.

· To contribute to the good order and running of the school by doing any task which is deemed reasonable by the Headteacher.
· Providing feedback to parents regarding progress and general information.

· Monitor and record pupil responses and learning achievements, drawing any problems which cannot be resolved easily to the attention of the teacher.
Common to all staff:

· Work towards and support the school vision and the current school objectives outlined in the Academy Development Plan.
· Support and contribute to the school’s responsibility for safeguarding pupils.
· Work within the school’s health and safety policy to ensure a safe working environment for staff, pupils and visitors.
· Work within the school’s Diversity/Equal Opportunities Policy to promote equality of opportunity for all pupils and staff, both current and prospective.

· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with pupils, parents and colleagues.

· A willingness to keep their own knowledge and understanding relevant and up to date by reflecting on their own practice, talking with colleagues, and engaging in school appraisal procedures. 
· Adhere to school policies and procedures.
· Undertake other reasonable duties related to the job purpose required from time to time including staff meetings and further professional development.

	Knowledge, skills and experience 

	Christian Ethos
	Essential
	Desirable

	Commitment to the Christian ethos and aims of the academy
	((
	

	Practising Christian
	
	(

	Experience – the successful candidate will have

	Qualified Level 3 teaching assistant with Early Years Educator status or equivalent.
	(
	

	At least 2 years’ experience working in the Early Years Foundation Stage.
	(
	

	Good literacy and numeracy skills.
	(
	

	Knowledge and experience of the delivery of phonics.
	(
	

	Knowledge and compliance with policies and procedures relevant to child protection, confidentiality and health and safety. 
	(
	

	Experience and/or knowledge of supporting children with a diagnosis of SEND.
	
	(

	Or be willing to complete Paediatric 1st Aid certificate.
	(
	

	Skills in supporting and collaborating with parents.

	(
	

	Experience working as a teaching assistant supporting generally in a classroom.

	
	(

	Support for pupils - the successful candidate will have the

	Ability to make warm, caring and respectful relationships with pupils acting as a role model.
	(
	

	Ability to gain the confidence, respect and enthusiasm of pupils.
	(
	

	Ability to assist pupils to progress through questioning and guidance whilst ensuring pupils develop independent skills by setting high expectations.
	(
	

	Help with the development and delivery of individual education and support plans. 


	(
	

	Be able to change ways of communicating with a pupil when needed. 


	(
	

	Promote high standards of appropriate behaviour, following school policies. 


	(
	

	Support and encourage children when they are developing their communication skills to enable them to share their wants, needs and preferences. 

	(
	

	When appropriate support individual children with the use of specialist equipment and resources as relevant to role e.g. visually impaired. 


	(
	

	Support for teacher – the successful candidate will have

	The ability to work as part of a team.
	(
	

	The ability to organise classroom resources.
	(
	

	The initiative and creativity when considering use of resources and strategies to support children.
	(
	

	Is flexible in approach.

	(
	

	Provide regular feedback to teachers on children’s progress and barriers to learning. 


	(
	

	Support the teaching of an agreed curriculum (inc cover) aimed at helping children to achieve their full potential in all areas of learning. Learning activities will be linked to individual targets.


	(
	


This job description covers the main responsibilities and not each individual task within and is not exhaustive. Within the role there may be times when the post holder may reasonably be expected to undertake other duties in line with their level of responsibility.  

This job description will be reviewed annually and may be subject to change at any time after consultation with the postholder.

